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PFH Training Services
Microsoft Excel Fundamentals On-line Training Course

COURSE OVERVIEW

Microsoft Access Intermediate Online training – Building Databases
Duration:
Comprising 1-day – 2 x 3 hour sessions
who is it for:
This course is designed to build on delegate’s existing skills. Those attending will gain a good understanding of the Relational Database Strategy to provide them with the skills required to plan and design a database and develop more powerful and flexible forms, reports and queries.

Assumed Knowledge:
Delegates must have a basic knowledge of how to use an Access database be able to create simple queries, forms and reports. Database and table design skills are not necessary.

what is it about:
To enable delegates to be fully competent in the design of a relational database which will include powerful queries and reports.

Some topics are specific to a version therefore will only be included for the relevant version
SESSION 1 OVERVIEW (3 HOURS) 
Planning and Designing a relational database.

During the course we will design 2 databases

Database theory:

Table and query relationships

Referential Integrity

Designing tables:

Setting primary keys

Defining data types

Setting field properties

Creating input masks

Adding default values

Setting validation rules.

Importing from Excel to create tables and add data to existing tables

Linking to other Access files




SESSION 2 OVERVIEW (3 HOURS) 
Developing Queries:

Developing Summary Queries

Join Properties and Identifying Join Types
Developing Expressions in queries

Parameters

Designing Forms for Relational Databases 

Main and Sub forms

Expressions in forms

Using Conditional Formatting

Making a form “Read Only”

Developing Reports

Looking at Report Properties for Grouping Reports and Section Properties to including controlling page breaks
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